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About this Manual )))

Milaha has embarked on a significant digital transformation to support its
escalating growth, improve its service capabilities, and cement its position as a
preferred maritime and logistics partner of choice in Qatar, the region, and beyond.
This transformation is the adoption of Milaha Cloud Application, which will be fully
implemented in July 2020.

The change will impact operations across all departments and improve business
processes by making them more efficient and effective. The transformation will
also engender a much better and intuitive user experience for all stakeholders,

including our vendors.

This manual is intended to provide vendors with all the necessary information
needed when using Milaha Cloud Application in transacting business with Milaha.

It will introduce users to Milaha Cloud Application and help them navigate the

new digital system by providing clear step-by-step instructions. It will cover all
processes essential to vendors, from account registration and management, service
requests and executions, to transaction status monitoring.

Qatar Navigation ‘Milaha’
Procurement & Contracts Department
Email: vendor.management@milaha.com

«:
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External Supplier Registration )))

This section covers the registration steps for external suppliers.

The process involves the below steps:

Step 1

Go to the Supplier Registration page by clicking on the URL published on the MILAHA

portal

Step 2

The link will take you to the Supplier Registration page. Enter the required information in

the specified fields, then click the “Next” button

@ 6 66 66 6 60 O

Company Contacts Addresses Business  Bank Accounts Products and Questionnaire
Details Classifications Services
Register Supplier: Company Details
Enter a value for at least one of these fields: D-U-N-S Number, Taxpayer ID, or Tax Registration Number. If none of the values are applicable, enter CR number after selecting Country.
* Company | Test123 D-U-N-§ Number
* Tax Organization Type Corporation v Qatar
Supplier Type v Tax Payer ID / CR Number = 23456
Corporate Web Site Tax Registration Number
Attachments None + Note to Approver

Back Next

Save for Later Register

Cancel

In the “Your Contact Information” section, fill out the mandatory fields, then click the

"Next” button

«
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External Supplier Registration )))

Step 3

In the “Contacts” page, verify the contact details you entered from the previous section.
Also verify that the “Administrative Contact” and “Request User Account” boxes are
checked, then click "Edit”

Addresses Business  Bank Accounis Products and Questionnaire Review
Classifications Services

Company
Details

N @@@@@@

Register S uppl\ er: Contacts Back  Next Save for Later  Repister Cancel

Enter at least one contact

Actions w View v Format v = Create  # Edit )¢ Delete Freeze | Detach
Name Job Title Email Administrative  Request User Edit Delete
Contact Account
Vijay, R ranaboth vijayender redd_ b4 v /\ x

The system will display the “Edit Contact” section.

Select Roles = Supplier Bidder, Supplier Sales Representative, etc. (The selection role
should be based on the business requirement). Click “OK", then click on “Next”

THERE MIGHT BE A MISSING IMAGE SHOWING HOW SUPPLIERS CAN SELECT ROLES

@@@@@@

Company Addresses Business  Bank Accounis Products and Questionnaire Review
Details Classifications Services
Register Supplier: Contacts Back Save for Later | Register Cancel
Enter at I%st one contact
Actions w View w Format w =k Create " Edit  { Delete Freeze im Detach
| Name Job Title Email Administrative  Request User Edit Delete
i Contact Account
Vijay, R ranaboth vijayender redd v v ,I\ b 4
" ” H " ”
In the “Address” page, click the “Create” button to add a new address
Company Contacts Addresses Business  Bank Accounts Products and Questionnaire Review
Details i Services
Register Supplier: Addresses Back  Next ~ Saveforlater Register  Cancel
Enter at least one address for remit-to and ordering address purposes.
Actions v View w Format w Edit Delete Freeze Eﬁ Detach
[
Address Name Address Phone Address Purpose Edit Delete

No data fo display.
Columns Hidden 3
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External Supplier Registration )))

Step 4 (continued)

Fill out the mandatory fields, click on the appropriate “Address Purpose” boxes = RFQ and
Bidding, then click “OK"

Create Address

* Address Name QFFICE * Address || Ordering

* Country = Qatar - Purpose Remit to

+| RFQ or Bidding
* Address Line 1 Drydocks

Phone 974 v
Address Line 2

Fax 974 v
Address Line 3

Email
“City Doha

State

Postal Code

4 Address Contacts

Select the contacts that are associated with this address

Actions » View v Format w = Freeze iz Detach Wrap

Name Job Title Email Administrative User Account
Contact

Mo data to display.
Columns Hidden 4

Create Another Cancel

Click “Next” on the succeeding page

O—0—0 00 6 6 0 6

Company Contacts Addresses Business  Bank Accounis Producis and Quesfionnaire Review
Details Classifications Services

Register Supplier: Addresses Back SaveforLater Register  Cancel
[y

Enter at least one address for remit-to and ordering address purposes.

Actions w View v Format w <k Create " Edit ¢ Delete Freeze iy Detach Wrap

Address Name Address Phone Address Purpose Edit Delete

OFFICE Drydocks, DOHA Ordering; Remit te; RFQ or Bidding 'I‘ x

Step 5
The system will display “Business Classification” page

Click the “Create” button and enter the requested information depending on your business
type or click check box = ‘None of the classifications are applicable’, then click “Next”

Company Contacts Addresses Business Bank Accounts Products and Questionnaire Review
Details Classificati... Services
Register Supplier: Business Classifications Back Save for Later || Register | | Cancel
Enter at least one business classification or select none applicable.
ane of the classifications are applicable
Actions w View w Format w E x Freeze [z| Detach Wrap
* Classification Subclassification  Certifying Agency gther Certifying  cotificate Start Date Expiration s achments  Notes
gency Date
Hub Zone A Hub Zone Admi 01/01/20 dd/mmfy None = E

«s
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External Supplier Registration )))

Step 6

The system will display “Bank Accounts” page. Click the “Create” button to enter your
bank details

OO0 O 0O O

Company Contacts Addresses Business Bank Products and Questionnaire Review
Details Classifications ~ Accounts Services
Register Supplier: Bank Accounts Back  Next  Saveforlater Register  Cancel
Enter at least one bank account.
Actions w View v Format w Create Edit Delete Freeze @E Detach Wrap
Account Number IBAN Currency Bank Edit Delete

No data to display.

Columns Hidden &

Fill out the fields with the requested information, then click “OK"

Create Bank Account
Enter account number or IBAN unless account number is marked as required

* Country Qatar -
Bank STANDARD CHARTERED BANK A Currency QAR -
Branch Main Branch v

IBAN 123456789

Additional Information

Account Name tesﬂ Agency Location Code
Alternate Account Name Account Type v
Account Suffix Description
Check Digits
Comments

Note to Approver

s

Create Another Cancel
s

On the succeeding page, click “Next”

OU— 000 O O 6

Company Contacis Addresses Business Bank Products and Quesfionnaire Review
Details Classifications ~ Accounts Services
Register SUDD”SI’Z Bank Accounts Back Save for Later | Register Cancel
Enter at least one bank account,
Actions w View w Format v == Create /‘ Edit 3¢ Delete Freeze iyt Detach Wrap
Account Number IBAN Currency Bank Edit Delete

123456789 QAR STANDARD CHARTERED BANK ,I‘ x

Columns Hidden 8
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External Supplier Registration )))

Step 7
On the “Products and Services” page, click the “Select and Add” button

OO 0000 O ©

Company Contacts Addresses Business  Bank Accounts Products and Questionnaire Review
Details Classifications Services
Register Supplier: Products and Services Back  MNext  SaveforLater Register  Cancel
Enter at least one products and services ca [y
Actions v View v Format w Select and Remove Wrap
Category Name Description Remove

No data fo display.

Select the applicable category, then click “OK"

Select and Add: Products and Services x

4 Search

Category Name Description

Search | Reset -

\iew v Fomnat v Detach Wrap
Select Category Name Description
b @ ACCOMMODATION-HOTEL & LABOUR CAMP ACCOMMODATION-HOTEL & LABOUR CAMP =
CARGO & DECK TEMS CARGO & DECK [TEMS
» @ CATERING CATERING
» @ CERTIFICATIONS/SURVEYS & ASSESSMENTS CERTIFICATIONS/SURVEYS & ASSESSMENTS
COLLECTION & DISFOSAL OF WASTE COLLECTICN & DISPOSAL OF WASTE
b @ COMPUTER ACCESSORIES COMPUTER ACCESSORIES
b @ CONSULTANCY-INFORMATION TECHNOLOGY CONSULTANCY-INFORMATION TECHNOLOGY
CONSULTANCY-REAL ESTATE CONSULTANCY-REAL ESTATE

b CONSULTANCY-TRAINING & HUMAN RESOURCE COMSULTANCY-TRAINING & HUMAN RESOURCE

b @ DECKREPAIR & MAINTENANCE DECK REPAIR & MAINTENANGCE

Columns Hidden 1

Apply = OK  Cancel
™
H " ” H
Click “Next” on the succeeding page
Company Contacts Addresses Business  Bank Accounts Products and Questionnaire Review
Details Classifications Services
Register Supplier: Products and Services Back [Nex] | Soveforlater | Reister| | Cancel
Enter at least one products and services category.
Acfions w View w Formal v L Selectand Add 3¢ Remove Wrap
Category Name Description Remove

CARGO & DECK ITEMS x
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External Supplier Registration )))

Step 8

Answer the questions prompted by the system, add the required attachment,
then click “Next”

@@@@@@

Company Conlacts Addresses Business  Bank Accounts Products ang Review
Details Classifications Services

Register Supplier: Questionnaire Back | Next  Saveforlater  Register

Attachments None

Questions

Supplier Registration {Section 1 of 1)

Section N
1. Customer Registration Number
@ 1 Supplier Registration U Please attach CR cerlificate wilh attachment category as To Supplier

12345676

* Response Attachments Nene =

Step 9
Review your information. If everything is in order, click “Register”

Company Contacts Addresses Business  Bank Accounts Products and Questionnaire
Details Classifications Services

Review Supplier Registration: Test123 Back | Next | Savefor Later Cancel

@@@@@@@

Company Details

Company Test123 D-U-N-S Number
Tax Organization Type Corparation Qatar
Supplier Type Tax Payer ID | CR Number
Corporate Web Site Tax Registration Number 23456
Note to Approver
s
Attachments
Actions ¥ View ¥
Type * File Name or URL Title Description Attached By Attached Date :
] 3
Columns Hidden 1
Contacts
View ¥  Format ¥ Freeze  [u| Detach Wrap
. Administrative  Request User
Name Job Title Email Contact Account Details.
Vijay. R ranaboth vijayender redd v v =

The system will display a message confirming the submission of your registration and
the steps that will follow

» Confirmation ®

Your regisfration request was submitied. You will receive an e-mail after your registration reguest is reviewed.

OK
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Supplier Profile Change )))

This section covers guidelines for changing supplier profile information.
The process involves the below steps:

Step 1
Sign into Oracle Application Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

Forgot Password

ORACLE"

Step 2
Click on the “Supplier Portal” tab

Supplier Portal Procurement

o
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Supplier Profile Change )))

Step 3

Under the “Company Profile” tab, click on “Manage Profile”

Hegotiations

» Yiew Active Megotiations

* anage Responses
Auctions from Seller

» View Active Seller Auctions

» Manage Zeller Auction Bids
Qualifications

» Manage Cluestionnaires

» View Clualifications

Products

» Manage Products

Company Profile

» [lanage F'rmﬂleh

Step 4

Click “edit” at the top right-hand corner of the succeeding page

Company Profile

o There are profile changes that are not submitted. You must edit the changes to continue.

Last Change Request 4001

Request Status  Draft

Requested By R Vijay Change Description

Request Date 24/01/20

Organization Details  Tax |dentifiers  Addresses Contacts Paymenis Business Classifications  Products and Services

4 General
Company | stal LATION LL.C
Supplier Number 405061

Supplier Type

4 |dentification
D-U-N-5 Number
Customer Number

SIC

911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND

Tax Organization Type Corporation

Status  Active

Attachments None

National Insurance Number

‘Corporate Web Site  http:i/911fire.net

Delete Change Request Done
S

u
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Supplier Profile Change )))

Step 5
On the “€Edit Profile Change Request” page, click the “Contacts” tab

Edit Profile Change Request: 4001 Delete Change Request | Review Changes | Save | Saveand Close | Cancel

‘Change Description

Organization Details  TaxIdentifiers  Addresses | Coniact: e Hayments  Business Classifications  Products and Services
N

4 General

* Supplier Name 911 FIRE FIGHTING & SAFETY Tax Organization Type Corporation ~

Supplier Number 405061 Status  Active

Supplier Type ~ Attachments None =

Step 6
Create or edit contacts on the following page by clicking on the edit icons

Edit Profile Change Request: 4001 Delete Change Request ~ Review Changes  Save  Saveand Close = Cancel

‘Change Description

Organization Details ~ Tax|dentifiers Addresses Contacts Payments Business Classifications  Products and Services

Actions w View v Format w o= Status  Active |~ Freeze  m' Detach Wrap
. . Administrative
av av aw
Name Job Title Email Phone Contact User Account  Status
R, Vijay ranaboth vijayenderreddy@oracle Q Active

Columns Hidden 7

Step 7

Remove/Add addresses for contact in the “Contact Addresses” section

4 Contact Addresses

Actions w View v Formatv X | B N Freeze  im| Detach Wrap
Address Name Address Phone Address Purpose Status
OFFICE P.O. Box: 523, 5hed 133, Aljadaf Drydocks, Compound,Du... Ordering; Remit to Active

Columns Hidden 5

(¢
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Supplier Profile Change )))

Step 8

Remove/Add contact role in the “User Account” section

4 User Account

Account Status  Active |~

User Name 36029

Roles Data Access

Actions w View w Format w Q B Freeze i@ Detach Wrap

Role Description

Supplier Accounts Receivable Specialist Manages invoices and payments for the supplier company. Primary tasks include submitting invoices as well as trackin... ~
Supplier Customer Senvice Representative Manages inbound purchase orders and communicates shipment activities for the supplier company . Primary tasks incl....
Supplier Inventory Manager Individual in a supplier organization responsible for managing inventory process control from beginning to end. Monitor....

Step 9

Grant data access to the contact user in the “Data Access” section

Select either the “Supplier” or “Selected Supplier Site"” option to restrict data access to
the user, then click “OK"

4 User Account
Account Status  Active |~
User Name 36029

Roles  Data Access

Restrict Access To (@ Supplier

Selected supplier sites
Actions w View v Format w Freeze  im| Detach Wrap
* Supplier Supplier Site Procurement BU Site Address
911 FIRE FIGHT...

Columns Hidden 1

OK |Cancel
[

(CER
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Supplier Profile Change )))

Step 10
Click the “Review Changes” button at the upper right-hand corner of the page

Cancel Change Reguest Re'viewchanges‘ Save Saveand Close Cancel
[

Edit Profile Change Request: 4001

‘Change Description

Organization Details ~ Tax|dentifiers Addresses Contacts Payments Business Classifications Products and Services

+ 7 Status Active |~ freeze [y} Detach Wrap

Actions w View w Format v
Administrative

4 ¥ Job Title 4 ¥ Email 4 ¥ Phone Contact User Account  Status

Name

ranaboth@gmail.com (] Active

R, ADA

Step 11
Verify all the details, then click “Submit”

B

Review Changes

‘Change Description

4 Contacts

View w Format w Freeze  m' Detach Wrap

Administrative
Contact

Name A ¥ Job Title 4 ¥ Email 4. ¥ Phone User Account  Status Details

Active =]

[ ] R, ADA ranaboth@aomail.com []

Columns Hidden 7

Step 12
The system will display a message confirming the change has been submitted for approval

Click "OK"

& Confirmation »

Your profile change request 4001 was submitted for approval.

Qo
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Supplier Profile Change )))

Step 13

Login as Supplier Administrator, and click on the notifications icon at the top right-hand
side of the home page

Ny

Motifications (12 unread)

Step 14
Worklist notification will show the message ‘Supplier Profile Change Request’

Click on the request

Notifications Show All
Q Search
ACTION REQUIRED 21 minutes ago ~

Supplier Profile Change Request 4001 for §11 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENAMNCE |‘
AND INSTALLATION L.L.C

15

| Pending Motifications

Vijay R Approve

s
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Supplier Profile Change )))

Step 15

Review request details and click “Approve”

Supplier Profile Change Request 4001 for 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND INSTALLAT... Actions v eject

4 Details
911 FIRE FIGHTING & SAFETY EQUIPMENT

Assignee Hamza Karuvan Parambil Reguest 4001 Supplier MAINTENANCE AND INSTALLATION LLC
From ViayR Request Source Supplier Supplier Number 405061
Assigned Date  24/01/20 06:10 PM Request Date  24/01/20 Business Relationship Spend Authorized
Task Number 206807 Reguested By R, Vijay

Change Description

4 Contacts
View w Format w Freeze [z Detach Wrap
Name 4. ¥ Job Title 4 ¥ Email 4. ¥ Phone Administrative User Account  Status Details
Contact
[ R, ADA ranaboth@gmail.com [] Active =]

Columns Hidden 7

4 Related Links

 Fdit Channa Reauast

Step 16

Once the supplier is approved by all approvers, login and navigate to Procurement (under
Navigator) > Suppliers), then click the ‘Manager Suppliers’ link in the task pane and search
for the required supplier

Overview Manage Suppliers x

Manage Suppliers Done
4 search Advanced Manage Watchlist = Saved Search Al Suppliers ¥
* Required

* Keywords | 911 FIRE FIGHTING & SAFETY EQUIPMENT

Search| Reset Save..

Step 17
The Search result will display the required supplier

Click on supplier

Search Results

Actions v View w Formatw < 4 T Freeze  [w] Detach Wrap Register Supplier
Supplier Alt Business - - - . Tax Registration D-U-N-S
Supplier Number Na Relationship Parent Supplier Creation Date Inactive Since Number Taxpayer ID Number
911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTEMANCE A... | 405061 Spend Authorized 27Mmng

Qs
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Step 18

Click the “Contacts” tab on the following page, and view the changes to the supplier profile

Overview  Manage Suppliers x

Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND INSTALLATION L.L.C x

Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE... ¥ Social | Edit | Done
Profile  Addresses  Siles} Pualifications
4 General
911 FIRE FIGHTING & SAFETY N
Supplier EQUIPMENT MAINTENANCE Business Relationship Spend Authorized
AND INSTALLATION LL.C
Parent Supplier
Supplier Number 405061
Parent Supplier Number
Alternate Name
Creation Date  27/11/19
Tax Organization Type Corparation
Creation Source Impert
Supplier Type
Inactive Date Registration Request
Status  Active Attachments None
Overview  Manage Suppliers »  Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND INSTALLATION L.L.C x
Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE... Wi)Social || Edit | Dene
Profile  Addresses Siles Confacts Qualifications
View v Format v ¥ Wrap  Status Aclive ¥
Name Job Title Email Admin;?;ratlive User Account  Status
ranaboth@gmail.com — v Active
Columns Hidden &
Click on “Contacts” tab
Overview Manage Suppliers x  Supplier: 811 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND INSTALLATION L.L.C x
Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE... ¥ Social | Edit| Dgne
Profile  Addresses  Sites] Pualifications
4 General
911 FIRE FIGHTING & SAFETY
Supplier EQUIPMENT MAINTENANGE Business Relationship Spend Authorized
AND INSTALLATION LLC
Parent Supplier
Supplier Number 405061
Parent Supplier Number
Alternate Name
Creation Date  27/1119
Tax Organization Type Corporation
Creation Source Import
‘Supplier Type
Inactive Date Registration Request
Status - Active Attachments None
Overview Manage Suppliers x  Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE AND INSTALLATION L.L.C x
Supplier: 911 FIRE FIGHTING & SAFETY EQUIPMENT MAINTENANCE... Wi Social || Edit | Dene
Profile  Addresses  Siles Confacts  Qualifications
View ¥ Format v Ly Freeze Wrsp  Statug  Aclive ¥
Name Job Title Email Administrative \ycor Account  status
Contact
ranaboth@gmail com v Active

Columns Hidden &

(Ean



Milaha Cloud Application VVendor User Manual
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This section covers guidelines for acknowledgment of Agreement.

The process involves the below steps:

Step 1
Sign into Oracle Application Cloud

SIGN IN

ORACLE APPLICATIONS CLOUD

ORACLE"

Step 2
Click on the “Supplier Portal” tab

Supplier Portal Procurement

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders Order Number o,
Tasks
Orders
Requiring Attention Recent Activity

» Manage Orders Last30 Days
« Manage Schedules

« Acknowledge Schedules in Spreadsheet

4
Agreements. 1 3

+ Manage Agreements 1 20 Orders opened 1
Shipments

= Manage Shipments Transaction Reports

15 Last30 Days

» Create ASN

» Create ASBN

* Upload ASN or ASBN M Schedules Overdue or Due Today

» View Receipts I Business Classifications Expiring :

" Negotiation Messages No data available
» View Retums B Invoices Overdue

Deliverables

» Manage Deliverables Supplier News.

3 Negotiation responses awarded or rejected 1

{8
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Step 3

Under Agreement section, click on “Manage Agreements”

Supplier Portal

Search Orders

Tasks

Orders

= Manage Orders

» Manage Schedules

~ | Order Number

= Acknowledge Schedules in Spreadsheet

Agreements

s Manage .ﬁ.greementsh

Shipments v

» Manage Shipments
= Create ASN

= Create ASBN

* Upload ASM or ASBN
» View Receipts

= View Returns

Step 4

The system will display a popup dialog box “Manage Agreements”

Search for the required Blanket Purchase Agreement based on search criteria such as

Agreement, Supplier Site, Procurement BU, Status

Manage Agreements

Headers Lines

4 Search
Procurement BU

Supplier Site

Agreement

MSS Qatar-1020

Advanced Manage Watchlist Saved Search
Status

Include Closed and Expired Documents No |~

Done

All Agreements ~

Reset = Save..
L

(CER
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Step 5

Under Search Results, the line depicting the required BPA will appear
Click on BPA number

Manage Agreements

Headers Lines

4 Search

Procurement BU

Supplier Site

Agreement WSS Qatar-1020

Search Results

Actions w View w Format w

Agreement

SR F

Freeze

Description

Supplier Site

Offshore - Doha

Advanced Manage Watchlist Saved Search All Agreements

Status

Include Closed and Expired Documents Mo |+

Agreement
Buyer Amount
PRC_USER 10,000.00

Search
Released
Amount Currency Status End Date
000 QAR Open 180121

Change Creation
Order Date

Reset  Save..

21/01i20

BPA window opens

Blanket Purchase Agreement: MSS Qatar-1020

Main
4 General
Procurement BU
Agreement
Status
Buyer
Creation Date
Terms  Notes and Attachments

Required Acknowledgment
Acknowledgment Due Date

Payment Terms

Milaha Shared Senvice - Qatar

W33 Qatar-1020

Pending Supplier Acknowledgment
PRC_USER

2110120

Document
2410120

60 Days

Supplier
Supplier Site
Supplier Contact

Supplier Agreement

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj Vv

Communication Method E-Mail

Email

Shipping Method
Freight Terms

FOB

krishnaraj veeraraghavan@amail com

AR

None

Acknowledge View PDF

Start Date  16/01/20

End Date  19/01/21

Agreement Amount 10,000.00 QAR

Minimum Release Amount 1,000.00 QAR
Released Amount  0.00 QAR

Description

— Pay on receipt

— Confirming order

Actions ¥ Done

Step 6

Click on the “Acknowledge” button displayed on the upper right-hand corner

Blanket Purchase Agreement: MSS Qatar-1020

Main

4 General

Procurement BU

Agreement

Status
Buyer

Creation Date

Milaha Shared Service - Qatar

M3S Qatar-1020

Pending Supplier Acknowledgment
PRC_USER
2101120

Supplier
Supplier Site
Supplier Contact

Supplier Agreement

Communication Method

Email

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj V

E-Mail

krishnaraj veeraraghavan@gmail.com

" Acknowledge| View PDF
[

Start Date  16/01/20

End Date  19/01/21

Agreement Amount  10,000.00 QAR

Minimum Release Amount 1,000.00 QAR
Released Amount 0.00 QAR

Description

Actions ¥ Done

Ko
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Step 7

The Acknowledge Document page opens

Under "General” tab, enter Supplier Agreement notes (Optional)

Acknowledge Document (Blanket Purchase Agreement): MSS Q...

Main

4 General

Procurement BU

Agreement

Status
Buyer

Creation Date

Milaha Shared Service - Qatar

M33 Qatar-1020

Pending Supplier Acknowledgment
PRC_USER

21101120

Supplier Agreement

Test

Terms  Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Document

24/01/20

Acknowledgment Note

Test

Supplier

Supplier Site

Supplier Contact
Communication Method

Email

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj V'

E-Mail

krishnaraj.veeraraghavan@gmail.com

60 Days

AR

None

Start Date

End Date

Agreement Amount

Minimum Release Amount

Description

View PDF Reject Cancel

16/01/20
19i01/21

10,000.00 QAR

1,000.00 QAR

— Payon receipt

— Confirming order

Step 8

Under “Terms” tab, enter Acknowledgment Note (Optional)

Acknowledge Document (Blanket Purchase Agreement): MSS Q...

Main

4 General

Procurement BU
Agreement
Status

Buyer

Creation Date

Milaha Shared Service - Qatar

M33 Qatar-1020

Pending Supplier Acknowledgment
PRC_USER

21/01/20

Supplier Agreement

Test

Terms  Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Document

24/01/20

Acknowledgment Note

Test

Supplier

Supplier Site

Supplier Contact
Communication Method

Email

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj V

E-Mail

krishnaraj veeraraghavan@amail.com

60 Days

AR

None

Start Date

End Date

Agreement Amount

Minimum Release Amount

Description

View PDF Reject Cancel

1610120

19i01/21
10,000.00 QAR

1,000.00 QAR

— Pay on receipt

— Confirming order

Kz
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Step 9

Click “Accept”

Acknowledge Document (Blanket Purchase Agreement): MSS Q...

Main

4 General

Procurement BU

Agreement
Status

Buyer

Creation Date

Milaha Shared Service - Qatar

MSS Qatar-1020

Pending Supplier Acknowledgment
PRC_USER
2101120

Supplier Agreement

Test

Terms  Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Document

24i01/20

Acknowledgment Note

Test

Supplier

Supplier Site

Supplier Contact

Communication Method

Email

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj V'

E-Mail

krishnaraj.veeraraghavan@amail.com

60 Days

AR

MNone

Start Date

End Date

Agreement Amount

Minimum Release Amount

Description

View PDF Reject Cancel
[

16/01/20
19/01/21

10,000.00 QAR

1,000.00 QAR

— Payon receipt

— Confirming order

Step 10

The system will display a warning message “The document will be accepted. Do you want

to continue?”

Click “OK" and then click “Done”

The agreement is acknowledged and notification is sent to the buyer

Warning

x

The document will be accepted. Do you want to continue? (PO-2055013)

K=z
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This section covers guidelines for acknowledgment of purchase order.

The process involves the below steps:

Step 1

Under Orders section

Click on “Manage Orders”

Supplier Portal

Search Orders

Tasks
Orders
» Manage Orders
» Manage Schedules
» Acknowledge Schedules in Spreadsheet

Agreements

» Manage Agreements

Shipments

» Manage Shipments
» Create ASN

» Create ASBM

* Upload ASN or ASBN
» View Receipts

* View Returns

~ | Order Number

Requiring Attention

3

M Schedules Overdue or Due Today

W Business Classifications Expiring
Negotiation Messages

M Invoices Overdue

Step 2

The system will display a popup dialog box “Manage Orders”

Search for the required Purchase Order based on search criteria such as Sold-to Legal
Entity, Bill-to BU, Supplier Site, Order, Status

Manage Orders

Headers  Schedules

4 Search

Sold-to Legal Entity

Bill-to BU

Supplier Site

Advanced Manage Watchlist Saved Search All Orders

| Order MML-1097

Status

Include Closed Documents No |v

Save...

=
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Step 3

Under Search Results, the line depicting the required PO will appear

Click on PO number

Manage Orders

Headers  Schedules
4 Search
Sold-to Legal Entity -
Bill-to BU ~
Supplier Site -

Search Results

Actions v View v Formatv T B

Freeze

Wrap

Done

Advanced Manage Watchlist Saved Search All Orders -

Order MML-1097

Status ~

Include Closed Documents No |+

Search  Reset Save..

Life  Creation

Order Order Date Description Supplier Site Buyer Ordered Currency Status Cycle Date
MM 1097 21/01/20 Offshore - Doha PRC_USER 700.00 QAR Pending Su... 21/01i20
Purchase Order Window Opens
Purchase Order: MML-1097 Acknowledge  ViewPDF  Actions ¥ Done
Main
4 General
Milaha Integrated Maritime and Logistics
Sold-to Legal Entity | Supplier ADMIRAL INDUSTRIAL & MARINE Ordered 700.00 QAR
Bill-to BU  Asset Management-MML Supplier Site  Offshore - Doha Description
Order MML-1097 Supplier Contact KrishnaRaj V Source Agreement
Status Pending Supplier Acknowledgment Bill-to Location Doha Port Supplier Order
Buyer PRC_USER Ship-to Location DohaPort
Creation Date  21/01/20
Terms  Motes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Document
22101120

Payment Terms  2/10 Net 30

Shipping Method
Freight Terms

FOB

— Pay on receipt

— Confirming order

Step 4

Click on the “Acknowledge” button displayed on the upper right hand corner

Purchase Order: MML-1097

Main

4 General

Sold-to Legal Entity ‘M\Iana Integrated Maritime and Logistics

Bill-to BU Asset Management-MML

Order MML-1097

Status Pending Supplier Acknowledgment
Buyer PRC_USER

Creation Date  21/01/20

Terms  Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Payment Terms

Document

22/01/20

2110 Net 30

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj Vv

Doha Port

Doha Port

g 7
Acknowledge | View PDF = Actions ¥ Done
[

Ordered 700.00 QAR
Description
Source Agreement

Supplier Order

— Pay on receipt

— Confirming order

«a
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Step 5

The “Acknowledge Document” page opens

Under “General” tab, enter Supplier Order notes (Optional)

Acknowledge Document (Purchase Order): MML-1097

Main

4 General

Sold-to Legal Entity

Order

Status
Buyer

Creation Date

Terms  Notes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Milaha Integrated Maritime and Logistics
\

MML-1097

Pending Supplier Acknowledgment
PRC_USER

21101120

Document

22/01120

Acknowledgment Note

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshare - Doha

KrishnaRaj Vv

Doha Port

Doha Port

2/10 Net 30

Rem View poF
[

Ordered 700.00 QAR

Description

Source Agreement

Supplier Order

Communication Method Mone

— Payon receipt

— Confirming order

Cancel

Step 6

Under “Terms"” tab, enter Acknowledgment Note (Optional)

Acknowledge Document (Purchase Order): MML-1097

Main

4 General

Sold-to Legal Entity
Order
Status
Buyer

Creation Date

Terms Motes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

Milaha Integrated Maritime and Logistics
WLL

MML-1097

Pending Supplier Acknowledgment
PRC_USER
21/01/20

Document

22i01/20

Acknowledgment Note

Supplier
Supplier Site

Supplier Contact

Bill-to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj Vv

Doha Port

Doha Port

2/10 Net 30

[s

Cancel

Ordered
Description

Source Agreement

700.00 QAR

Supplier Order

Communication Method

MNone

— Payon receipt

— Confirming order

(&
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Step 7
Click Accept

Acknowledge Document (Purchase Order): MML-1097

Main

4 General

Milaha Integrated Maritime and Logistics

Sold-to Legal Entity WLL

Order

Status
Buyer

Creation Date

Terms Motes and Attachments

Required
Acknowledgment
Acknowledgment Due
Date

MML-1097

Pending Supplier Acknowledgment
PRC_USER
21/01/20

Document

22i01/20

Acknowledgment Note

Supplier
Supplier Site

Supplier Contact
Bill-to Location

Ship-to Location

Payment Terms
Shipping Method
Freight Terms

FOB

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

KrishnaRaj Vv

Doha Port

Doha Port

2/10 Net 30

Reject View PDF Cancel
[

Ordered 700.00 QAR
Description

Source Agreement

Supplier Order

Communication Method Mone

— Pay on receipt

— Confirming order

Step 8

The system will display warning message “The document will be accepted. Do you want

to continue?”
Click "OK" and

then click “Done”

The Purchase Order is acknowledged and notification is sent to the buyer

Warning

b4

The document will be accepted. Do you want to continue? (PO-2055013)

s
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This section covers guidelines for creating Advanced Shipment Notice (ASN).
The process involves below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

sssssssssssss

ORACLE"

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders Order Number Q

Tasks

Orders.

Requiring Attention Recent Activity
» Manage Orders Last30 Days
* Manage Schedules 3 Negofiation responses awarded or rejected 1

= Acknowledge Schedules in Spreadsheet

Agreements opened 4
Agreements Orders changed or canceled 3
Ord d 1
» Manage Agreements raers opens
Shipments

» Manage Shipments
» Create ASN
» Create ASBN

Transaction Reports
Last 30 Days

= Upload ASN or ASBN
« View Recsipts

No data available

* View Retumns
Deliverables

» Manage Deliverables Supplier News.

=z
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Step 3
Under ‘Shipments’ section click on ‘Create ASN’

Supplier Portal

Search Orders ~ | Order Nm

Tasks
Orders
* [lanage Orders

» Manage Schedules

» Acknowledge Schedules in Spreadsheet

Agreements

» lManage Agreements

Shipments

» Manage Shipments
» Create ASBN'®
» Upload ASM or ASBN

» View Receipts

= View Returns

Step 4
The system will display a popup dialog box “Create ASN“

Search for the required ASN based on search criteria such as Purchase Order, Supplier
Item, Supplier, Due date

Create ASN Done

4 Search Advanced = Saved Search Purchase Order |v

** Atleast one is required

** Purchase Order MML-1015 v ** Supplier ADMIRAL INDUSTRIAL & WARIl | w
=
Supplier ltem Due Date ~

Search || Reset = Save..

Under Search Results, the line depicting the required PO will appear

Create ASN Done

4 Search Advanced = Saved Search Purchase Order |~

** At least one is required

** Purchase Order MWL-1015 v ** Supplier ADMIRAL INDUSTRIAL & MARI | w

Supplier ltem Due Date ~

Search = Reset = Save..

Search Results

View w Create ASN

Item Purchase Order Purchase Order Ordered

Item Description Suppli Purchase Ordgr Line Schedule Due Date Quantity UOM Name
04-04-003-00250 HYSTERECH 8. MML-1015 2 1 1 Mumber
04-04-003-00254 HYSTERECH . MML-1015 3 1 1 Mumber
04-04-001-00080 VARIQUS EQUI... MML-1015 4 1 1 Mumber
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Step 5
Select the “Purchase Order Line” and click on “Create ASN” button

Create ASN Done

4 Search Advanced Saved Search Purchase Order |v
** Atleast one is required

** Purchase Order MML-1015 v =" Supplier ADMIRAL INDUSTRIAL & MARIl |
Supplier Item Due Date ~

Search = Reset Save..

Search Results

View w Create ASH_|
[

Item :;::.Icription Supplier Item | Purchase Order E":_I::hase Order l;z;ﬂmi Order Due Date gﬂi‘:ﬁ: UOM Name
04-04-003-00250 HYSTERECHS. | MML-1015 2 1 1 Number
04-04-003-00254 HYSTERECH _ | MML-1015 3 1 1 Number
04-04-001-00080 VARIOUS EQUI... | MML-1015 4 1 1 Mumber

"Create ASN" page will open with the details of selected purchase order defaulted

Create ASN Details Submit | Cancel

4 Header
* shipment Packing Slip
* Shipped Date  21/01/20 lig Packaging Code
" Expected Receipt Date  21/01/20 e andling Code
Freight Terms ~ Tare Weight
Shipping Method v Tare Weight UOM v
Humber of Supplier Packing Units Net Weight
Bill of Lading Het Weight UOM v
Waybill Comments
4 Lines
Actions v Vieww Remove Line
Item I[l)z;"criplion Supplier ltem Purchase Order * Quantity UOM Name Ship-to Location glz?:?lrli:; gL‘lenr:l‘; uom Rsﬁ::’l?l‘;
b 04-04-003-00 HYSTERECHS. MML-1015 Number | w Doha Port 1 Number 0

N

(&
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Step 6

Enter all the required mandatory and optional columns on the ASN header and lines. Once
all the details are entered click on the “Submit” button

Create ASN Details

==
s

4 Header
* Shipment 123456 I Packing Slip
" Shipped Date  21/01/20 ) Packaging Code
* Expected Receipt Date  21/01/20 I
Freight Terms AR
Shipping Method v Tare Weight UOM v
Humber of Supplier Packing Units Het Weight
Bill of Lading Net Weight UOM v
Waybill Comments
4 Lines
Actions v View v 4  Remove Line
Item I[t)::..lcriplion Supplier ltem Purchase Order * Quantity UOM Name Ship-to Location g;‘l?lrlf; g::lr‘?:; uom R“;ﬁ:mﬁ:
b 04-04-003-00. HYSTERECH 5 MML-1015 Number | w Doha Port 1 Number 0

Step 7

The system will display a popup confirmation “ASN was created”

Click on “"OK"

& Confirmation

I ASMN 123456 was created. Number of lines: 3. I

OK

[

CEL
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This section covers guidelines for cancellation of Advanced Shipment Notice
(ASN). The process involves below steps:

Step 1

Navigate to Supplier Portal.
Under “Shipments” section,
click on “Manage Shipments”

Step 2

The system will display a popup dialog box, “Manage Shipments”

Tasks
Orders
» lanage Orders

» [lanage Schedules

= Acknowledge Schedules in Spreadsheet

Agreements

= Kanage Agreements

Shipments

= Manage Shipments

= Create ASN .
» Create ASBN
= Upload ASN or ASBN
= \fiew Receipts

= \iew Returns

Search Orders ~ | Order Number

Search for the required shipment based on search criteria Shipment, Purchase Order,

Supplier

Manage Shipments

4 Search

*" Shipment 123456

** Purchase Order

™ Supplier ADMIRAL INDUSTRIAL & MARII  w

Done

Advanced Saved Search All Shipments ~

** At least one is required

.
[

Under Search Results, the line depicting the required shipment will appear

Manage Shipments

4 Search

=" Shipment 123456

** Purchase Order

Search Results

Actions v View v & Cancel Shipment

. . Source Expected
Shipment Supplier Organization Receipt Date
123456 ADMIRAL INDUSTRI. 21i01120

™ Supplier ADMIRAL INDUSTRIAL & MARII w

Shipped Date ~ Waybill Bill of Lading

2101120

Done

Advanced Saved Search All Shipments |~

** At least one is required

Search Reset = Save..

{ =
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Step 3
Select the shipment line and click on “Cancel Shipment” button

Manage Shipments Done

4 Search Advanced = Saved Search All Shipments |~
** At least one is required
** Shipment 123456 ** supplier ADMIRAL INDUSTRIAL & MARIl w
** Purchase Order v

Search = Reset = Save..

Search Results

Actions w View w /‘ " Cancel Shipment I
. [

Source Expected Shipped Date  Waybill Bill of Lading Shipping Method

| Shipment  Supplier Organization RevaipiDate  ShippedDate  Waybill Bl of La

r 123456 ADMIRAL INDUSTRIL... 21/01/20 2101120
L

Step 4
Shipment cancellation confirmation message will pop up with “Yes” and “No” options

Click on “Yes"”

Warning x

This action will cancel the shipment. Do you want to continue?

| ]
Yes | No
Shipment is cancelled and removed from the list
Manage Shipments Done
4 Search Advanced Saved Search Al Shipments |~
** Atleast one is required
*" Shipment 123456 ~ Supplier ADMIRAL INDUSTRIAL & MARI v
** purchase Order -
Search =~ Reset Save..
Search Results
Actions w  View w Cancel Shipment
Shipment Supplier Source Expected Shipped Date  Waybill Bill of Lading Shipping Method

Organization Receipt Date

No results found.

(€
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This section covers guidelines for creating invoices - PO.
The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

Forgot Password

ORACLE"

016, Oracle andior s affiat

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search  Orders Order Number =}
Tasks
Orders
Requiring Attention Recent Activity
» Manage Orders Last30 Days

« Manage Schedules

5 Negoiation responses awarded or rejected 1

« Acknowledge Schedules in Spreadsheet Agreements apened .
Agreements ! Orders changed or canceled 3

« Manage Agreements 1 20 Orders opened "
Shipments

= Manage Shipments Transaction Reports

15 Last 30 Days
+ Create ASN

» Create ASBN

* Upload ASN or ASBN M Schedules Overdue or Due Today
« View Receipts I Business Classifications Expiring ;
" o No data available

* View Retumns

Deliverables

» Manage Deliverables

Supplier News

(ER
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Step 3

Under “Invoices and Payments”, click on “Create Invoice”

Deliverables

» Manage Deliverables

Consigned Inventory

s Review Consumption Advices

» Review Consigned Inventory

» Review Consigned Inventory Transactions

Invoices and Payments

s Create [nvoice

= lew iInvorce

s Yiew Payments

Hegotiations

s Yiew Active Megotiations

» Manage Responses

The system will display a popup dialog box “Create Invoice” page

Create Invoice

* Identifying PO v

Supplier ADMIRAL INDUSTRIAL & MARINE

Taxpayer ID
* Supplier Site -
Address
Supplier Tax Registration Number v
Customer
Customer Taxpayer ID v
Lines
View w Cancel Line

Purchase Order
“ Number ~Type

*Number *Line * Schedule

Mo data to display.

Remit-to Bank Account v

Unigue Remittance Identifier

Unigue Remittance Identifier
Check Digit

Description

Attachments None ==

Hame

Address

Consumption Advice
Supplier ltem Item Description

Number Line

Invoice Actions v Save Saveand Close Submit  Cancel

~ Number
* Date  dd/mmiyy Y
*Type Invoice ~

Invoice Currency

Payment Currency

Avail

Tax Classification
Qua

Ship-to Location

(EN
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Step 4
Enter “Identify PO" details

Note: The supplier details are defaulted from the PO

Create Invoice

* Identifying PO MWL-1097 =

Supplier ADMIRAL INDUSTRIAL & MARINE

Taxpayer ID
* Supplier Site  Offshore - Doha v
Address 1§%URJJT$EBG;?[E|'EVSEI SAINIT ROSE,
Supplier Tax Registration Number v
Customer
* Customer Taxpayer 1D SIN33333 v

Step 5
Enter the invoice number in the Number field, Date, and the tax registration number

Create Invoice Invoice Actions w  Save SaveandClose Submit | Cancel

* identifying PO MML-1097 v Remit-to Bank Account v * Number WML123456

Supplier ADMIRAL INDUSTRIAL & MARINE Unique Remittance Identifier * pate  23i01/20 E"‘e

Taxpayer ID Unique Remittance ldentifier
- . Check Digit Type  Invoice -
Sappiier Site | Ofishore - Doha v Invoice Currency QAR - Qatari Rial
Address 124 Riverwood Drive, SAINIT ROSE, Description
Payment Currency QAR - Qatari Rial
LA, UNITED STATES Attachments  None 4 1yl Y
Supplier Tax Registration Number v
Customer
. Name Milaha Integrated Maritime and
Customer Taxpayer ID SIN33333 v Logistics W.LL
Address
my 3 n” H " "
In “Lines” tab, click Select and "Add" icon
Lines
View w 3 Cance\ Line
Purchase Order Consumption Advice Avail
*Number * Type Supplier Item Item Description Ship-to Location Tax Classification Qua
“Number ~Line “ Schedule  Number Line
1 Freight ~ v v
Total

CE
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Step 7

The system will display a popup dialog box “Select and Add : Purchase orders”

Select the PO by clicking in the row. After applying, click “"OK"

Select and Add: Purchase Orders x
Search Results
View v = Detach Select Al
. ‘
Purchase Order Consumption Advice Supplier Item
Nufnpber Item Description Ship-to Location Ordered
Number Line Schedule Number Line
MML-1097 1 1 ‘ TEST123 Doha Port 1
£ >
Apply | OK |Cancel
H H H " Y/}
To save the invoice, click the “Submit” button
Create Invoice Invoice Actions v | Save | Save and Close W Ccancel
[
Identifying PO LIlL-1097 v Remit to Bank Account - * Humber  WMWL123456
Supplier ADMIRAL INDUSTRIAL & MARINE Unigue Remittance Identifier * Date  23/01120 E..a
TaxpayerID Unigue Remittance Identifier Type Invoice
Check Digit
Supplier Site  Offishore - Doha v ek bt Invoice Currency QAR - Qatari Rial
Dy i
Address &mﬂﬁggg?rgr?;'SMN‘TROSE‘ escription Payment Currency QAR - Qatari Rial
' Attachments None ==
Supplier Tax Registration Number -
Customer
Hame Milaha Integrated Maritime and
Customer Taxpayer ID  SIN332332 v Logistics WLL
Address
Lines
vieww 4= 3 [E cancelline
Purchase Order Consumption Advice Avail
* Number *Type Supplier Item Item Description Ship-to Location Tax Classification Qua
“Number ~Line  Schedule  Number Line i
2 tem MML-1087 1 1 TEST123 Doha Port v v

E
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Step 9

A confirmation will pop up confirming submission of invoice

Click the “Submit” button to send the invoice to the customer

& Invoice MML 123456 has been submitted. x
The created invoice opens, and confirmation message of invoice submission will appear
once the invoice is successfully submitted
The submitted invoice is visible. The requester is notified and must approve the invoice
before it can be processed further
Invoice: MML123456 Printable Page  Create Another ~ Done

L

Identifying PO MML-1097 Remit-to Bank Account
Supplier ADMIRAL INDUSTRIAL & MARINE Unique Remittance ldentifier Date 23/01/20
Taxpayer ID UmqueRemmancCenI:ce:tli)I"\;{ Type Invoice
Customer
Customer Taxpayer ID  SIN33333 Legal Entity Lﬂg;ih;;égli@rl_atl_ed Maritime and
Lines
View w
Consumption
Advice Ii:ﬁlplier :Z‘)i:lcriplion Ship-to Location Ship-from Location Tax Classification I[_)(i:»scce;liae:geofFinal Quantity Unit Price  UOM Amount

imber  Line

TEST123 Doha Port 124 Riverwood Drive, Sainit. 1 700 Each | 700.00

700.00

(€A



Milaha Cloud Application VVendor User Manual

Update Bank Account )))

This section covers guidelines for updating bank account.
The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

Forgot Password

ORACLE"

016, Oracle andior s affiat

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal P ment Tools Others

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders Order Number o,

Tasks

Orders

Requiring Attention
* Manage Orders
» Manage Schedules N
» Acknowledge Schedules in Spreadsheet

Recent Activity
Last 30 Days

Negotiation responses awarded or rejected

Agreements opened

Agreements Orders changed or canceled 3
= Manage Agreements 1 20 Orders opened il
Shipments

* Manage Shipments
15
« Create ASN

» Create ASBN

= Upload ASN or ASBN B Schedules Overdue or Due Today
ific

Transaction Reports
Last 30 Days

« View Recelpts M Busi ications Expiring ;
v Neg ag; No data available
» View Retumns B Invoices Overdue

Deliverables

« Manage Deliverables Supplier News

(E
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Step 3
Under “Company Profile” section, click on “Manage Profile”

Negotiations

« View Active Megotiations

« Manage Responses

Auctions from Seller

« View Active Seller Auctions

« Manage Seller Auction Bids

Qualifications

« lanage Questionnaires

« Yiew Qualifications

Products

« Manage Products

Company Profile

« Manage F’rnﬂler\

Step 4
The system will display “Company Profile” page
Click “edit” at the top right-hand side of the page

Company Profile Cancel Change Request Done

o There are profile changes that are not submitted. You must edit the changes to continue
N N ‘Change Description
Last Change Request 2005 Requested By V, KrishnaRaj

Request Status  Withdrawn RequestDate 10112119

Organization Details Tax|dentifiers Addresses Contacts Payments Business Classifications  Products and Semvices

4 General
Company ADMIRAL INDUSTRIAL & MARINE Tax Organization Type Corporation
Supplier Number 401898 Status  Active

Supplier Type Attachments None

4 |dentification

D-U-N-S Number Hational Insurance Number
Customer Number Corporate Web Site
SIC

4 Corporate Profile
Year Established Chief Executive Title
Mission Statement Chief Executive Name

Principal Title

CE
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Step 4 (continued)

The system will display “€Edit Profile Change Request” page

|Edit Profile Change Request: 2005 | CancelChange Request  Review Changes | Save  SaveandClose = Cancel
‘Change Description
Organization Details  Tax|dentifiers Addresses Contacts Payments Business Classifications Products and Senices
4 General
™ Supplier Name  ADMIRAL INDUSTRIAL & MARI! Tax Organization Type Corporation ~
Supplier Number 401896 Status  Active
Supplier Type ~ Attachments None s
4 |dentification
D-U-N-5 Number National Insurance Number
Customer Number Corporate Web Site
SIC
4 Corporate Profile
Year Established Chief Executive Title
Mission Statement Chief Executive Name
Click Payments > Bank Accounts
" " H
Bank Accounts” screen will appear
Edit Profile Change Request: 2005 Cancel Change Request | Review Changes | Save | SaveandClose Cancel

‘Change Description

Business Classificalions

Organization Details ~ TaxIdentifiers Addresses Contacts | Payments
Payment Methods | Bank Accounts
Acfions w View v Formalw &= 4 [] Freeze

Primary Account Number

(] B8657421754632
1234524551224
12345678

146536557267

Wrap

Products and Senvices

Currency

Bank Name

Qoo
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Step 6

Click on the create (+) or the edit (pencil) icon to add or edit the existing bank account

number

Edit Profile Change Request: 2005

Change Description

Organization Details ~ Tax |dentifiers  Addresses Contacts Payments Business Classifications Products and Services

Payment Methods  Bank Accounts

Actions w View w Format w,

Primary Account Number

(] 68657421

(] Freeze Wrap

123453455-1234

12345678

146536557267

Cancel Change Request ~ Review Changes

IBAN

Currency

Save Saveand Close Cancel

Bank Name

The system will display a popup dialog box “Create Bank Account” or “€Edit Bank Account

Number”, depending on the process you chose

I Edit Bank Account 68657421754832 I

Enter account number or IBAN unless account number is marked as required.

* Country |Qatar -
Account Number B68657421754632
Bank Name v
Bank Branch v
Allow international payments
4 Additional Information

Account Name
Alternate Account Name

Account Suffix

From Date
Inactive On
1BAN

Currency

Check Digits
Account Type

Description

091219

dd/mmiyy

fie

(N
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Step 7

Choose Country and enter bank account details (Bank Account and Bank name, Bank

Branch, IBAN, Currency)

I Edit Bank Account 68657421754632 I

Enter account number or IBAN unless account number is marked as required.

From Date 0912119

* Country |atar v
| Account tumber eaes7a21754530 Inactive On | daimmiyy te
Bank Name - 1BaN
Bank Branch v Currency v
Allow international payments
4 Additional Information
Account Name Check Digits
Alternate Account Name Account Type
Account Suffix L\\) Description
e
Click "OK"
H " n” H
Bank account is added under “Bank Accounts” section
Edit Profile Change Request: 2005 Cancel Change Request ~ Review Changes ~ Save | Saveand Close ~Cancel
Change Description
Organization Details ~ Tax|dentifiers  Addresses Contacts Payments Business Classifications  Products and Semvices
} Payment Methods  Bank Accounts
Actions w View v Formatv o [] Freeze Wrap
Primary Account Number IBAN Currency Bank Name
62657421754632
—e I

123453455-1234

12345678

146536557267

(CA
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Step 9
Click “Save and Close”

Edit Profile Change Request: 2005

Change Description

Organization Details ~ TaxIdentifiers Addresses Contacls Payments Business Classifications Products and Services

Payment Methods  Bank Accounts

Acfions w View v Formatv < [] Freeze Wrap
Primary Account Number
(] 68657421754632
123453455-1234
12345678

146536557267

Cancel Change Request = Review Changes Save §aveandck)se‘ Cancel
[

IBAN

Currency

Bank Name

Step 10

The system will display a confirmation box
Click "OK" and done

The bank account is added to the company profile

& Confirmation X
Your changes were saved.

OK

(EE
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This section covers guidelines for responding to Negotiation - Quotation, Bid.
The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

ORACLE"

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal

Supplier Portal

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders ‘Order Number =}

Tasks

Orders

Requiring Attention Recent Activity
» Manage Orders Last30 Days
» Manage Schedules 3 Negotiation responses awarded or rejected 1
» Acknowledge Schedules in Spreadsheet

Agreements 3
+ Nanage Agreements ! 20 "
Shipments
= Manage Shipments Transaction Reports
15 Last30 Days
» Create ASN

* Create ASBN
= Upload ASN or ASBN

» View Receipt: .
iew Receipts No data available

« View Returns
Deliverables

« Manage Deliverables Supplier News
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Step 3

Under “Negotiations” section, click on
"“View Active Negotiations”

Step 4

Deliverables

» Manage Deliverables

Consigned Inventory

» Review Consumption Advices

» Review Consigned Inventory

» Review Consigned Inventory Transactions

Invoices and Payments

» Create Invoice
» View Invoices

» View Paymenis

Negotiations

| = View Active Megotiations , |

by

» anage Responses

Auctions from Seller

» View Active Seller Auctions

» [lanage Seller Auction Bids

The system will display a popup dialog box “Active Negotiations”
Search for “Invitation Received” and select "Yes"

Active Negotiations

4 Search

** Negotiation
™ Title

** MNegotiation Close By dd/mmiyy lig

Done

Time Zone Arabia Standard Time

Manage Watchlist Saved Search Open Invitations ~

** At least one is required

| ** Invitation Received

YES"l

Response Submitted

Hegotiation Open Since

No |+
ddimmiyy fig

Sgrch Reset  Save..

Under Search Results, a line reflecting active negotiations will appear

Active Negotiations

4 Search

** Negotiation

Done

Time Zone Arabia Standard Time

Manage Watchlist Saved Search Open Invitations ~

** Invitation Received

Response Submitted

Negotiation Open Since

** Title
** Megotiation Close By ~ddimmiyy lig
Search Results
Actions w View w Format w Freeze  m' Detach Wrap
Negotiation Title
leg Type
MSS Qatar-1051 Po Creation RFQ

Negotiation
Remaining

21 Hours 42 Mi.

** At least one is required

Yes |v
No |v
ddimmiyy lig

Search = Reset = Save..

Your Will Unread  View Response
Close Date o, Partici . g PDE Sp L
24101120 01:38 _ 0 il

(I



Milaha Cloud Application VVendor User Manual

Respond to Negotiation - Quotation )))

Step 5
Click on the “Acknowledge Participation” tab

Active Negotiations Done

Time Zone Arabia Standard Time

4 Search Manage Watchlist Saved Search Open Invitations ~

** Atleastone is required

** Negotiation ** Invitation Received Yes |~
** Title Response Submitted Mo |~
** Negotiation Close By ddimmiyy iy Megotiation Open Since  dd/mmiyy iy

Search  Reset = Save..

Search Results

Actions w View w Format w Freeze |z Detach Wrap (:reale

. , Negotiation Time Your Will Unread  View Response
Negotiation Tite Type Remaining Close Date Responses Participate M PDF 5 dsh
MSS Qatar-1051 Pao Creation RFQ 21 Hours 42 Mi.. 24/01/2001:38 . 0 0 [rer ] F

Step 6
The system will display a popup dialog box: “Acknowledge Participation”

Select the Participation “Yes"” or “No”, then click "OK"

Acknowledge Participation x

Supplier 5ite  Offshare - Doha

Will Participate @ Yes

Ma

Mote to Buyer |

0K  Cancel
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Step 7

Select the Negotiation line and click “Create Response”

Active Negotiations

4 Search

** Hegotiation

Manage Watchlist Saved Search Open Invitations ~

** Invitation Received

** Title Response Submitted Mo |v
" Negotiation Close By  dd/mmiy e Negotiation Open Since  dd/mmiyy e
Search = Reset Save..
Search Results
Actions w View v Format v Freeze [w Detach Wrap ge Participati
3
. . Negotiation Time Your Will Unread View Response
Negotiation Title Type Remaining Close Date Resp Particip " g PDF Spreadsheet
MSS Qatar-1051 Po Creation RFQ 21Hours 42 Mi...  24/01/20 01:38 . 0 Yes 0 [ror] f,"ﬂ

Done

Time Zone Arabia Standard Time

** At least one is required

Yes [

Step 8

The system will display “Create Response Overview” page

Respond by clicking on either “Respond by Spread Sheet” or “Manually Respond”

Create Response (Quote 7001): Overview

L

Title Po Creation

Time Remaining 21:25:24

General

Supplier ADMIRAL INDUSTRIAL & MARINE

Supplier Site Offshore - Doha
Negotiation Currency QAR
Response Currency QAR

Price Precision 2 Decimals Maximum

Response Valid Until  dd/mm/yy hh:mm a E"é

| JONO

Over... Lines Review

Messages | Respond by Spreadsheet ¥ | Actions ¥ Back  HNext Save ¥ Submit  Cancel

Close Date  24/01/20 01:38 PM

Reference Number

Note to Buyer

Attachments Mone =

Last Saved 23/01/20 04:08 PN
Time Zone Arabia Standard Time

(A
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Step 9

Enter the details in the following fields:
Response Valid Until

Reference Number

Note Buyer

Create Response (Quote 7001): Overview

Title Po Creation

Time Remaining 21:23:55

General

Supplier ADMIRAL INDUSTRIAL & MARINE
Supplier Site Offshore - Doha
Negotiation Currency QAR
Response Currency QAR

Price Precision 2 Decimals Maximum

I Response Valid Until  dd/mmiyy hh:mm a E"e

| JONO)

Qver... Lines Review

Messages Respond by Spreadsheet ¥  Actions ¥ Ea-:k Save ¥ Submit  Cancel

Close Date  24/01/20 01:38 PM

Reference Number

Last Saved 23/01/20 04:08 PN
Time Zone Arabia Standard Time

Note to Buyer

Attachments

None ==

Step 10

In the succeeding page, enter the “Requirement” details

Step 11

Enter the “Response Price” and “Response Quantity” and “Promised Delivery Date”

Create Regponse (Quote 7001): Lines

Currency = Qatari Rial

Time Remaining 21:18:09

Aclions v View v Formatw o Freeze [z Detach
Item Revision Location Rank Start Price
Doha Port Sealed

<

Rows Selected 1

Grand Totals

All response lines except alternate lines are included.
Response Amount  1,000.00

0} - YO

Over... Lines Revi...

Messages Respond by Spreadsheet ¥ Actions ¥  Back

Wrap

Target Price  Response Price Target Quantity

1,000.00

Close Date  24/01/20 01:38 PM

Response
Quantity

! Feen

uom

Save ¥ Submit  Cancel

Last Saved 23/01/20 04:16 PM
Time Zone Arabia Standard Time

uested

. Req
Line Amount Delivery Date

1,000.00

Step 12
Verify all details, then click “Next”

(EI
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Step 13
In the “Review" page, click on the “Action” button, then on “Validate" button to validate

OJOX -/

Over... Lines Rewi...

Review Response: Quote 7001

Currency = Qatari Rial

Title Po Creation

Time Remaining 21:14:47

Overview  Lines

General

Supplier

Supplier Site
Negotiation Currency
Response Currency
Price Precision

Response Valid Until

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

QAR

QAR

2 Decimals Maximum

Messages Respond by Spreadsheet ¥  Actions ¥  Back lext Save ¥  Submit Cancel
View Negotiation

Last Saved 23/01/20 04:21 PM
View Response PDF Time Zone Arabia Standard Time

Close Date  24/0g
Validate N

Reference Number
Note to Buyer

Attachments MNone

Step 14

A confirmation window will pop up

Click "OK"

« Confirmaticn

Response 7001 to negotiation M33 Qatar-1051 was validated without errars.

Step 15

Click on “Submit” button

OJOX -/

Over... Lines Revi...

Review Response: Quote 7001

Currency = Qatari Rial

Title Po Creation

Time Remaining 21:13:03

Overview  Lines

General

Supplier

Supplier Site
Hegotiation Currency
Response Currency
Price Precision

Response Valid Until

ADMIRAL INDUSTRIAL & MARINE
Offshore - Doha

QAR

QAR

2 Decimals Maximum

Respond by v Actions ¥ Back lexi Save ¥ Cancel
[

Last Saved 23/01/20 04:23 PM
Time Zone Arabia Standard Time

Close Date  24/01/20 01:38 PM

Reference Number
Note to Buyer

Attachments None

(I
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Step 16

The system will display a warning message

Click "Yes" to continue

Warning X

You can submit only one response for this negotiation. Do you want to continue? (POMN-2085228)

Yes: MNo
=2

Step 17

The system will display a Confirmation window

Click "OK"

User will be prompted with a confirmation notification:

“The Response (Quote XXX) to negotiation created”

+ Confirmation X

The response 7001 to negotiation M3S Qiatar-1051 was submitted.

Step 18

Under “Negotiation” section, « Create Invoice
click on “Manage Responses”

Invoices and Payments

» Yiew Invoices

* View Payments

Hegotiations

» Yiew Active Megotiations

* [lanage Responses I

Auctions from Seller

= View Active Seller Auctions

» [lanage Seller Auction Bids

Qualifications

» [lanage CQuestionnaires

» View Qualifications

{0
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Step 19
“Manage Responses” page will open

Click "Search” to locate the response you want to revise

Manage Responses

Search

** Negotiation Title
™" Hegotiation WSS Qatar-1052

** Response

Search Results

Revising a draft response automatically locks it.

Advanced Manage Watchlist Saved Search Active or Draft Responses ~

™™ Response Status Active or draft

Line Description

Done

Time Zone Arabia Standard Time

** Atleast one is required

Actions w View w Format w Freeze Eﬁ Detach Wrap Revise
Response I;f:tﬁznse Negotiation Negotiation Title #:g:lialion Iime .. . Unn:ad Monitor
Active MSS Qatar-1052 PO Creation RFQ 52 Minutes 0
Step 20
The response will appear under “Search Results”
Select the Response and click the “Revise” button
Manage Responses Done
Time Zone Arabia Standard Time
4 Search Advanced Manage Watchlist Saved Search Active or Draft Responses ~

** Negotiation Title

™" Hegotiation WSS Qatar-1052

Response

Search Results

Revising a draft response automatically locks it.

Actions » View » Format » Freeze  im Detach Wrap
[

Response

Response Status

Negotiation Negotiation Title

7002 Active MSS Qatar-1052 PO Creation

Line Description

Negotiation
Type

RFQ

Response Status  Active or draft

Time

** Atleast one is required

Search  Reset Save..

“ Unread Monitor

52 Minutes

«s
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Step 21

Edit the response Overview, Requirement, Lines

ONONON - |

OverviewRequir... Lines Review

Review Response: Quote 7003 Messages = Respond by Spreadsheel ¥  Actions ¥ Back fexi | Save ¥ ,

Currency = Qatari Rial
Title PO Creation

Time Remaining  00:47:17

Overview  Requirements  Changed Lines

View v Format v Freeze [y Detach Wrap

. - Alternate Line ] .
Line Description Description Details  Category Name Response Price

1 GROVE CRANE FUEL . FILTERS 1,500.00

a

Columns Hidden 10

Grand Totals

All response lines except alternate lines are included
Response Amount  1,500.00

Previous Response Amount 1,000.00

Last Saved 24/01/20 05:14 PM
Time Zone Arabia Standard Time

Close Date  24/01/20 06:02 PM

Response UOM Previous Line Line Amount Premised

Quantity Name Amount Delivery Date

1 Piece 1,000.00 150000 26/01/20

Attachments

Step 22
Review the response and click on “Submit”

ONONON -

OveniewRequir.. Lines Review

Review Response: Quote 7003 Messages Respond by Spreadsheet ¥  Actions ¥ Back llext  Save ¥ ganoel
[

Last Saved 24/01/20 05:14 PM
Time Zone Arabia Standard Time

Currency = Qatari Rial

Title PO Creation

Time Remaining  00:47:17

Oveniew Requirements  Changed Lines

View v Format w Freeze [ Detach Wrap
B . Alternate Line - .
Line Description Deserintion Details Category Name Response Price
1 GROVE CRANE FUEL =] FILTERS 1,500.00

Columns Hidden 10

Grand Totals

All response lines except alternate lines are included

Response Amount  1,500.00

Previous Response Amount  1,000.00

Close Date  24/01/20 06:02 PM

Response UOM PreviousLine . Promised
Quantity Name Amount Delivery Date
1 Piece 1,000.00 150000 26/01/20

Attachments

Step 23

Click “OK" on Confirmation window

You will be prompted with a confirmation notification:
“The Response (Quote XXX) to negotiation created”

+» Confirmation

x

The response 7003 to negotiation MSS Qatar-1052 was submitted.

(s
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This section covers guidelines for responding to pre-qualification questionnaire.
The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

uuuuuuuuuuuu

ORACLE"

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders Order Number o,
Tasks
Orders
Requiring Attention Recent Activity
= Manage Orders Last 30 Days
* lianage Schedules 3 Negotiation responses awarded or rejected 1
« Acknowledge Schedules in Spreadshest Agreements opened 4
Agreements 1 Orders changed or canceled 3
« Manage Agreements 1 20 Orders opened "
Shipments
= Manage Shipments Transaction Reports
15 5130 Days
» Create ASN

» Create ASBN
* Upload ASN or ASBN M Schedules Overdue or Due Today
ifics

» View Receipts ifications Expiring

No data available
» View Retuns

Deliverables

* NManage Deliverables Supplier News

{3
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Step 3

Under “Qualifications” section, click on “Manage Questionnaires”

Hegotiations

s View Active Megotiations

* [flanage Responses

Auctions from Seller

= Yiew Active Seller Auctions

= [Manage Seller Auction Bids

Cualifications

» [Manage Cluestionnaires .
L

o Yiew Clualifications

Products

* [lanage Products

Step 4

The system will display a dialog box “Manage Questionnaires”

Search for the required Questionnaire

|Manage Questionnaires |

4 Search

** Questionnaire Title
** Questionnaire

** supplier Site

Search Results

Actions w View v Formatw 5 By

Questionnaire  Questionnaire Title

TEST

Freeze ' Detach

Done

Advanced  Manage Watchlist Saved Search Requiring Aftention ~

** Atleast one is required

** status Al v
** Response Due Date ddimmiyy iy
- ** supplier Contact -

Search  Reset  Save..

Wrap Respond
. . Response .
Supplier Site Status Due Date View PDF
Offshore -Doha  Not started

(EN
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Step 5

Under “Search Results”, the line reflecting the required receipts will appear

Select the required Questionnaire line, then click on “Respond”

Manage Questionnaires

4 Search

Advanced

Done

Manage Watchlist Saved Search Requiring Attention ~

** At least one is required

** Questionnaire Title * Status Al v
** Questionnaire ** Response Due Date  dd/immiyy [y
** supplier Site v ** supplier Contact v
Search Reset Save...
Search Results
Actions w View v Formatw 5 Freeze  im Detach Wrap
[
. . . PR . . Response .
Questionnaire  Questionnaire Title Supplier Site Status Due Date View PDF
8 TEST Offishore -Doha Mot started
Save  Save and Close Submit  Cancel

[Respond to Questionnaire: TEST|

4 Questionnaire
Title TEST
Procurement BU  Milaha hared Senice - Qatar

Requested By PRC_USER
Questions
Supplier Registration

9. Customer Registration Number
Y Please attach CR cerlificate with attachment categary as To Supplier

* Response Attachments None s

Supplier ADMIRAL INDUSTRIAL & MARINE
Supplier Site Offshore - Doha

Responder KrishnaRajV

Progress

Time Zone Arabia Standard Time

Status Draft

Due Date

Attachments None

Section 1. Supplier Registration |~

Section 1. Supplier Registration |~

Step 6

Under “Questions” section, enter the required responses

Respond to Questionnaire: TEST

4 Questionnaire
Title TEST
Procurement BU  Milaha Shared Service - Qatar

Reguested By PRC_USER

Questions
ISupplier Registration

*1 gusmmer Registration Number
% Please attach CR certificate with attachment category as To Supplier

123456789
* Response Attachments Docl.docx e

Supplier ADMIRAL INDUSTRIAL & MARINE
Supplier Site Offshore - Doha

Responder KrishnaRaj V

Progress

Save  Save and Close Submit = Cancel

Time Zone Arabia Standard Time

Status Draft

Due Date

Attachments None

Section 1. Supplier Registration |+

«s
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Step 7

After answering all questions, click “Save” and then “Submit”

Respond to Questionnaire: TEST

4 Questionnaire

Title TEST Supplier ADMIRAL INDUSTRIAL & MARINE
Procurement BU Milaha Shared Service - Qatar Supplier Site Offshore - Doha
Requested By PRC_USER Responder KrishnaRajV
Questions Progress

Supplier Registration

*q Customer Registration Mumber
Y Please attach CR ceriificate with attachment category as To Supplier

123456789
* Response Attachments Docl.docx e

Save  Save and Close Cancel
L

Time Zone Arabia Standard Time

Status Draft

Due Date

Attachments None

Section

Section

1. Supplier Registration |~

1. Supplier Registration |~

Supplier Response is submitted
Confirmation Response to questionnaire is submitted

« Confirmation

x

Response to questionnaire TEST is submitted.

(E
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This section covers guidelines for viewing pending schedules.

The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

ORACLE"

016, Oracle andior s affiat

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search  Orders Order Number =}
Tasks
Orders
Requiring Attention Recent Activity
» Manage Orders Last30 Days

« Manage Schedules

5 Negoiation responses awarded or rejected 1

« Acknowledge Schedules in Spreadsheet Agreements apened .
Agreements ! Orders changed or canceled 3

« Manage Agreements 1 20 Orders opened "
Shipments

= Manage Shipments Transaction Reports

15 Last 30 Days
+ Create ASN

» Create ASBN

* Upload ASN or ASBN M Schedules Overdue or Due Today
« View Receipts I Business Classifications Expiring ;
" o No data available

* View Retumns

Deliverables

» Manage Deliverables

Supplier News

«s7
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Step 3

Under “Orders” section, click on “Manage Schedules”

Supplier Portal
Search Orders ~ | Order Number

Tasks

Orders

= Manage Orders

» anage SCHEI:TLHE%]

= Acknowledge Schewdles in Spreadshest

Agreements

» [lanage Agreements

Shipments

= Manage Shipments
» Create ASM

» Create ASEN

s Upload ASM or ASBM
» View Receipts

» \iew Returns

{58
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Step 4

The system will display the dialog box, “Manage Orders”

Select “Schedules”, then click on the “Search” button

Manage Orders Done
Heacer
4 Search Advanced Manage Watchlist Saved Search Al Schedules ~
Sold-to Legal Entity v Supplier ltem
Supplier Site A d Ship-to Location Q
Order Status ~
Line Description
| Search |Reset Save...
Under “S h Results”, th ill displ di hedul h d
nder “Search Results”, the system will display pending schedule, purchase orders
Manage Orders Dane
Headers
4 Search Advanced Manage Watchlist Saved Search All Schedules ~
Sold-to Legal Entity v Supplier ltem
Supplier Site - Ship-to Location Q
Order Status ~
Line Description
— -
Search Results
Actions w View v Formatw B Freeze  m' Detach Wrap
Order Supplier Site Line Line Description Supplier Schedule Orde".}d Uom Price Ordered Currency Status Ship-to Locat
Item Quantity
MML-1097 Offshore - Doha 1 TEST123 1 1 Each 700.00 70000 QAR Open Doha Port "
MML-1096 Offshore - Doha 1 TEST123 1 2 Each 700.00 1,400.00 QAR Open Doha Port
MML-1095 Offshore - Doha 1 TEST123 1 1 Each 700.00 70000 QAR Open Doha Port
MML-1094 Offshore - Doha 1 Touchless PO for Audit Service 1 1 Day 2,000.00 200000 USD Open PS Location

(E
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This section covers guidelines for viewing receipts.
The process involves the below steps:

Step 1
Login to Oracle Applications Cloud

SIGN IN
ORACLE APPLICATIONS CLOUD

|

ORACLE"

016, Oracle andior s affiat

Step 2
Navigate to “Supplier Portal” and click on the “Supplier Portal” icon

Supplier Portal ment Tools Others

Supplier Portal

Supplier Portal Overview page will be displayed

Supplier Portal

Search Orders Order Number o,
Tasks
Orders
Requiring Attention Recent Activity
» Manage Orders Last30 Days
* Manage Schedules 3 Negotiation responses awarded or rejected 1

« Acknowledge Schedules in Spreadsheet

Agreements opened 4
Agreements ! Orders changed or canceled 3
+ Manage Agreements 1 20 Orders opened bl
Shipments
= Manage Shipments Transaction Reports
15 Last 30 Days
+ Create ASN

» Create ASBN
* Upload ASN or ASBN

» View Receipts

No data available
» View Retums

Deliverables

» Manage Deliverables

Supplier News

oo
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Step 3

Under “Shipments” section, click on “View Receipts”

Supplier Portal

Search Orders ~ | Order Number

Tasks

Orders

* Manage Orders
* Manage Schedules

» Acknowledge Schedules in Spreadsheet

Agreements

» Manage Agreements

Shipments

» Manage Shipments
» Create ASN
» Create ASBN

» Upload ASM or ASBN

| = ViewReceipts, |

= View Returns by

Deliverables

Step 4

The system will display the dialog box, “View Receipts”

Search for the required receipt based on search criteria such as Receipt, Organization,

Purchase Order, Supplier Item, Shipment, Item, Receipt date

View Receipts

4 Search

** Receipt
Organization v
|“ Purchase Order MML-1015 v
Supplier Item

** shipment

** Item

** Receipt Date

ddimmiyy

Done

Advanced Saved Search All Receipts ~

** At least one is required

- ddimmiyy iy

Reset  Save..
s

e
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Step 5

Under Search Results, the line reflecting the required receipts will appear

Click on the receipt number

View Receipts

4 Search

Advanced Saved Search AllReceipts |v

** Atleast one is required
** Receipt ** Shipment -
Organization - ** Item -
** Purchase Order MWL-1015 v ** Receipt Date dd/mmiyy fig - ddimmhy e
Supplier ltem
Search = Reset = Save..
Search Results
vieww §H
Receipt Receipt Date Organization Shipment Ship Date Purchase Order Invoice Packing Slip Bill of Lading Supplier Site
E Ik 101219 03:00 Logistics Equip. ASN-1015-1 101219 MML-1015 Ofishore - Doha
Verify all details
W W2, Social | View Transaction History Done
Summary
Supplier ADMIRAL INDUSTRIAL & MARINE Packing Slip
Shipment  ASN-1015-1 Waybil
Shipped Date 10112119 Bill of Lading
Shipping Method Note

Number of Supplier Packing Units

Supplier Site Offshore - Doha

» Additional Information

Lines

Aclions w View v §H

Item Document
Item . Document Type

Description Number Ordered
07-01-010-01945 TADANO CRAM... Purchase order MML-1015 1

Attachments None

Quantity

Returned Net Received

0

4

UOM Name Currency  Receipt Date
Rejected

0 Mumber 10M2/19 09:54 .

ez






